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WELCOME - INSTITUTE INFORMATION

This catalog has been compiled to serve as a guide for prospective students, their families, friends,
and guidance counselors. The information includes the requirements, available programs, and the
advantages of the Aveda Institute Maryland system. Every effort has been made to provide a detailed
reference to answer all your questions about our school.

OnJuly 1, 2017, we partnered with Aveda to bring our students the latest trends and education!
Beauty is our passion! Here at Aveda Institute Maryland, we will inspire you to achieve all your dreams
in the beauty industry! Our motto is “Where there is a will, there is a way!”

Our goal is to help you become successful. Our staff is here and ready to answer any question or
address any concern you may have along your journey! Please feel free to call upon any of us.

Aveda Institute Maryland and its principals are highly respected in the field of Cosmetology Arts and
Sciences. Our curriculums include basic and modern techniques and are updated annually. All courses
are taught in the English language. We also include audio/visual media to bring these techniques to you
in highly motivated programs. Our teaching staff emphasizes personal attention to help meet the
individual needs of each student. Our graduates are educated to be professionals in the beauty field.

We sincerely welcome your interest in Aveda Institute Maryland, and we extend a cordial invitation to visit
our campus and discuss your ambitions and goals with our career counselors.

Aveda Institute Maryland

227 Archer Street
Bel Air, Maryland 21014
(410)838-0845
(410)838-7477
FAX: (410)838-1022
www.avedainstitutemd.edu



http://www.avedainstitutemd.edu/

MISSION

Aveda Institute Maryland, is a private, proprietary, co-educational institution of higher learning, educates men and
women for a challenging and rewarding careers in the field of Cosmetology Arts and Sciences.

Our philosophy has grown out of the simple belief that education at Aveda Institute Maryland should be useful. Aveda
Institute Maryland’s mission is to provide a quality, professional education, and training to enable students to successfully
pass the state licensure exam by:

° creating an environment of trust and respect

° encouraging a commitment to teamwork

° promoting personal and professional development; and

° inspiring the continuous quest for knowledge and growth.

Our mission as a school is to provide optimum educational opportunities and guidance so that students may formulate and
achieve their professional and personal goals, as well as develop the skills, knowledge and attitudes that will enable them
to become involved, contributing members of their social and business communities.

Graduates are able to assume roles at the entry level in the beauty profession with a greater potential for future
advancement either by further education or practical experience. By supporting our students in this manner, we prepare
them for successful careers within their respective fields and enable them to provide services that exceed our guests’
expectations.

DEVELOP YOUR NATURAL TALENTS

If you're looking for an opportunity to express your creativity and establish a solid professional career, look no
further. Come to Aveda Institute Maryland and let yourself grow.

THE FOUNDER

Aveda Corporation Founder Horst M. Rechelbacher redefined the face of beauty worldwide. He was a major, motivating
force in hair care and the beauty industry. A world-renowned hair stylist, artist, entrepreneur, and Educator, he was a
master of innovation: moved by a keen intelligence, artistic talent, and quest for knowledge, he invented and perfected
cutting-edge techniques, trends, products, and treatments imbued with the multiple benefits of pure flower and plant
ingredients.

His beliefs in the powers of nature and his efforts to preserve the environment, combined with his lifelong commitment to
excellence, have spawned a new sense of beauty that goes far beyond surface image. Reflected in Aveda’s expanding
global network of educational institutes, salons, spas and stores, the Aveda concept of beauty encompasses a complete
system of care, using plant-based products, treatments, and simple rituals to enhance appearance, well-being, and the
quality of life. In turn, this approach also advocates more environmentally responsible business practices and lifestyles.

Horst’s dynamic vision and ideas are embodied in the institute, which he founded in 1976. Under his vital leadership, his
schools have become an internationally acclaimed center of learning for professionals in cosmetology, esthetics,
manicuring, spa body care, and massage therapy. The very essence of Horst’s vision and ideas, Aveda Institute Maryland is
a stimulating, interactive learning center that offers a comprehensive program that blends basic theory with practical
experience in a salon and spa- like environment.



OWNERSHIP

International Cosmetology Inc. does business as (D/B/A) Aveda Institute Maryland and Aveda Institute.

Below is the ownership structure for each person or entity that directly or indirectly owns a 25% or great interest in our
institute.

International Cosmetology Inc. — Clare Santiago, President 100% ownership

PROGRAMS

The following programs are presented at our brick-and-mortar campus only. Please see our Hybrid Distance Education
Programs listed elsewhere in this catalog for programs offered as a combination of distance learning and attendance at our
brick-and-mortar campus. The programs are taught in the English language. One clock hour equals a period of 60 minutes
with a minimum of 50 minutes of instruction with the support of an instructor.

e Cosmetology — Learn specialized techniques in hair cutting, hair coloring, hair styling, chemical services, skin care, nail
care, and makeup.

e Hairstylist — Learn specialized techniques in hair cutting, hair coloring, hair styling, and chemical services.
e Barber/Stylist — Learn specialized techniques in hair cutting, hair styling and shaving.

e Blow Dry Stylist — Learn specialized techniques in the art of hair styling.

e Esthetics — Learn specialized techniques to purify, balance, and renew the skin.

e Massage Therapy — Learn massage therapy, body care, and total body wellness, using both ancient techniques and state-
of-the-art methods.

All three programs encompass three types of learning:

e Theoretical knowledge — The foundation of education.

® Practical experience — The application of the knowledge.

e Professional business-building skills — Vital for student success.

Each phase of the education emphasizes a different combination of learning approaches.

ACCREDITATION

Aveda Institute Maryland has been accredited by the National Accrediting Commission of Career Arts and Sciences, 3015
Colvin Street, Alexandria, VA, 22314, Telephone 703-600-7600. Accreditation means that a school has met national
standards of educational performance that have been established by an impartial nongovernmental agency. The
accreditation of schools by professional, national, and regional associations of like schools, schools with similar objectives
and subject content, has long characterized the American educational scene.

STATE APPROVAL

Aveda Institute Maryland has been approved by the Maryland Higher Education Commission, 6 North Liberty Street, 10th
Floor, Baltimore, MD 21201, Telephone 800-974-0203.



SCHOOL APPROVALS

Documents granting approval and accreditation are available and may be reviewed with the student. An appointment
should be made with the school director to review such items.

PROGRAM PERFORMANCE

Current students and prospective students may obtain from the Maryland Higher Education Commission information
regarding the performance of each approved program. This includes but is not limited to information regarding each
program/s enrollment, completion rate, placement rate and pass rate of graduates on any licensure examination.

Maryland Higher Education Commission
6 N. Liberty Street, 10th Floor Baltimore, Maryland 21201
800-974-0203 / 410-767-3301
www.mhec.state.md.us

Aveda Institute Maryland is accredited by the National Accrediting Commission of Career Arts and Sciences (NACCAS) and
recognized by the U.S. Department of Education. Each agency requires schools to provide important information regarding
outcome rates in the areas of completion, placement, and licensure; however, each agency requires that we provide
outcome rates differently. NACCAS requires schools to list the outcome rates. The U.S. Department of Education requires
outcome rates be provided based upon this individual location which is listed below. If you have any questions regarding
our outcome rates, please see our Admissions Team for assistance.

Aveda Institute Maryland’s NACCAS performance statistics for the calendar year 2023:

2023 Graduation Rate 2023 Licensure Rate 2023 Placement Rate
90.38% 100.00% 85.11%

FACILITIES/EQUIPMENT

We are located in downtown historic Bel Air, Maryland. Aveda Institute Maryland is the ideal setting for your professional
education.

Aveda Institute Maryland is housed in a modern, free-standing, 6,600 square foot facility with tastefully decorated interior.
The clinic/salon floor of our school is operated very much like a salon & spa. Students acquire practical “in salon”
experience through serving patrons with a complete menu of beauty services. There is a dispensary for products used for
salon services and retail is available for clients to purchase products. There is a guest reception area. Our school is climate
controlled for the complete comfort of all students and a student lounge and a staff lounge is provided. Lockers are also
available to store personal items. There are restrooms for salon clients, staff, and students.

GUEST SERVICE AREAS

A diverse array of guests come to Aveda Institute Maryland for beauty and wellness services. As a student, you will have
the opportunity to perform a spectrum of hair, skin, nail and massage services in a salon setting, under the supervision of a
licensed Educator.
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STUDENT CLASSROOMS

Classrooms of all sizes have been designed to provide the proper environment for different types of learning and activities.
All equipment and furnishings meet the requirements of state and federal agencies. The school contains ample student
desks and practical workstations. State of the art audio-visual equipment, hair dryers, facial/massage beds, shampoo
bowls, chairs, nail equipment and a wide variety of beauty products and preparations complete the list of school
equipment.

ADMINISTRATIVE OFFICES

Leadership and administrative personnel are available to respond to your questions and concerns.

AVEDA EXPERIENCE CENTER

The Institute has a retail center for Aveda hair, skin, and body care, flower and plant Pure-Fume™, makeup, and lifestyle
products. The store gives you the opportunity to practice your guest service and retailing skills.

LUNCHROOM

There are areas designated in the upper/lower levels for all students to socialize and enjoy their breaks and/or lunch.
Students are responsible for maintaining the cleanliness of their break areas. Students are prohibited from eating lunch on
the Clinic and/or Spa Salon floor.

BUS LINES

Major bus lines run to and from Bel Air Maryland. Please call Harford County Transportation at (410) 638-3000 or visit
http://www.harfordcountymd.gov/1777/Transportation for more information. Utilizing public transportation or
participating in a carpool is encouraged.

PARKING
e Institute Lots: The institute parking lots are reserved for employees, students, and guests only. The first
7 parking spots are reserved for guests only. Employees and students are encouraged to park in any other
parking spaces available on the Institutes Lot. Unauthorized vehicles will be towed at the owner’s expense.
e Street: There is a limited amount of street parking available early in the morning. Most streets offer free
or permitted parking. Students should be aware and check for snow emergency routes when parking on
the street in the winter. Parking is at your own risk.
e Public Lots: Students can park in public parking lots. A parking guide has been prepared to assist in
locating public parking in downtown Bel Air. Metered parking is available on downtown streets, various
public lots and in the Hickory Avenue parking garage. Parking at meters in Downtown Bel Air is FREE after 5
pm, weekends and holidays. For more information visit www.belairmd.org/170/parking or call the town at
410-638-4550
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PROGRAM INFORMATION

CAREER CONSIDERATIONS
Cosmetology, Hairstylist, Barber/Stylist, Blow Dry Stylist, Esthetics & Massage Therapy

Aveda Institute Maryland believes that students interested in pursuing a career in Cosmetology, Hairstylist,
Barber/Stylist, Blow Dry Stylist, Esthetics, Massage Therapy, or a related field should consider all aspects of such
a decision. Persons who want to become a cosmetologist must:

e Have finger dexterity and a sense of form and artistry.

e Enjoy dealing with the public and be able to follow a client’s directions.

e Keep up with the latest fashions and beauty techniques.

e Work long hours while building a clientele in order to make the desired income.

® Make a strong commitment to the educational process and complete school.

® Learn business skills in order to manage a salon or operate your own salon.

e Have a positive attitude.

In addition, students should be aware that:

e The work can be arduous and physically demanding because of long hours standing with hands at shoulder
level or sitting over a nail technician’s table for extended periods of time.

e There will be exposure to various chemicals and fumes, which could cause allergic reactions.

e The practice of safety and sanitation is essential for effective and successful performance within the industry.
® Methods of compensation vary and may include straight salary, salary plus commission, straight commission,
sliding scale commission, retail commission, or independent contracting. (renting space and equipment from an
existing salon)

Criminal convictions may affect a student’s ability to be licensed.

12



COSMETOLOGY (DIPLOMA - 1500 HOURS)

Express your creativity and talent in The Cosmetology Program which will educate students to a degree of

competence that will enable him/her to perform the required skills of the Arts and Science of Cosmetology
systematically and professionally. All courses are taught in English. Textbooks and course material are only
offered in the English language.

Cosmetologists offer a wide range of hair services, such as shampooing, cutting, coloring, and styling. They often
advise clients on how to care for their hair at home. They also keep records of products and services provided to
clients, such as hair color, shampoo, conditioner, and hair treatment used. Tools include hairbrushes, shears, and
clippers. Cosmetologists also provide scalp and facial treatments and makeup analysis. Some also clean and style
wigs and hairpieces. A growing number actively sell skin care products. (Occupational Outlook Handbook, 2012)

Successful completion of the 1500-hour Cosmetology Program prepares the graduate to take the state board
examination necessary to obtain a Cosmetologist license for an entry level position as a hairstylist, hairdresser,
or cosmetologist. This program is VA approved.

Instructional methods used for teaching are lectures, media, demonstrations, partner practical, role playing,
game based, projects, activities, and direct instruction.

The qualitative element used to determine academic progress is a reasonable system of grades as determined by
assigned academic learning. Students are assigned academic learning and a minimum number of practical
experiences. Students must maintain a written grade average of 75% and pass a FINAL written and practical
exam prior to graduation. Students must make up for failed or missed tests and incomplete assignments.
Numerical grades are considered according to the following scale:

93 -100 Excellent

85-92 Very Good

75-84 Satisfactory
74 and Below Unsatisfactory

Cosmetology Program Outline

Distance In-Person Subject
Learning Hours Hours
Theory instruction in the sciences of anatomy, dermatology, trichology, manicuring, and chemistry as related to
200 hours 60 hours cosmetology; electricity and light; sanitation; safety procedures related to the practice of cosmetology; and Maryland
statutes and rules which pertain to the regulation of the practice of cosmetology, and elementary service skills.
Theory instruction in applied science and skills in shampooing, scalp and hair conditioning, hair design and shaping,
200 hours 20 hours chemical hair control, hair coloring, hair styling, facials, make up, manicuring, and nail care. Client consultation,
profession conduct and career development.
20 hours 40 hours Scalp and Hair Conditioning
10 hours 80 hours Shampooing
40 hours 110 hours Hair Cutting
40 hours 110 hours Hair Styling
70 hours 100 hours Chemical Texture Services
70 hours 130 hours Hair Coloring
50 hours 50 hours Nails
50 hours 50 hours Facials and Makeup
750 750 Practical Skill In-Person Total Hours (750) Distance Learning Theory Total Hours (750)
Total Distance Total The above hour requirements must be met by each student in each category.
Learning Hours In-Person Hours
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COSMETOLOGY CURRICULUM OVERVIEW

An Aveda Institute Maryland education is rigorous and thorough. Throughout the Cosmetology program, you'll
cover the following topics in varying levels of depth and detail, giving you an exceptional foundation for your
professional career.

Plant Aromaology Makeup
history of aromaology color theory
therapeutic effects

custom testing and blending

Chemistry Skin Care

scalp and hair analysis histology
bacteriology disorders facials
infection control cleansing
sanitation/sterilization moisturizing

ingredient analysis

Anatomy and Physiology cells, Hair Coloring

tissue, and organs muscular color theory

system classifications of haircolor
nervous system product analysis

circulatory system corrective coloring

endocrine system contemporary techniques one
excretory system dimensional multidimensional
respiratory foils

system digestive double process hair color
system nutrition

Shampooing/Conditioning Nail Care

product analysis manicures/pedicures nail
procedures/techniques design and artistry nail
draping for wet and dry chemical services selecting extensions

correct shampoo/conditioner massage therapy techniques for hands, arms, and feet

Hair Styling Personal/Career Development

wet styling time management

finger waving goal setting

pin curl techniques team building

roller curls communication

combout techniques cover letter/resume writing interview
artistry in hair styling techniques

job requirements

thermalsstylin
ving employee benefits and wages

conventional thermal (marcel) irons
electric thermal irons

blow-dry styling

Hair Cutting Permanent Restructuring

Implements and technique history of permanent waving chemistry

sectionin .

¢ g of solutions

issor i
SF ssors pre-perm analysis
clippers i

pp rod selection
razors

i Itati perming techniques
client consultation custom perm design and wrapping

Chemical Hair Relaxing/Restructuring State Rules and Regulations
product analysis Maryland Iaws_anc} rules )

. . . safety and sanitation requirements
client hair analysis

application techniques .
equipment, implements, and materials



CAREER OPPORTUNITIES
Career opportunities in the Cosmetology field include the following:

Salon/Spa Industry

e Hair Stylist

e Makeup Artist

® Manicurist

® Sales Representative

e Texture Specialist

e Hair Coloring Specialist
e Salon/Spa Manager

e Salon/Spa Owner

e Platform Artist

Education and Other Fields

e Educator

e State Board Member or Inspector

e Educational Director for a Product Manufacturer

e Consultant/Trainer

e School Owner

e Freelance Makeup Artist

e Stylist or Makeup Artist for Film, Theater, Fashion, or Print
e Product Developer




COSMETOLOGY KIT SUPPLIES

Aveda Institute Tools and Supplies
Aveda Bookbag

Aveda Notebook w/Pen

Student ID

Aveda Black Apron

Aveda T-Shirt & Swag

Curriculum & Technology

Salon Fundamentals Cosmetology (e-book)

Salon Fundamentals Cosmetology Study Guide

Salon Fundamentals Cosmetology Exam Prep (e-book)
iPad

Connect Learn Aveda Seat/Tech Fee*

Tools and Supplies

Manikin —Ms. Deluxe Debra (LKQ/Extra Dense)

Manikin —Ms. Sabrina (LKQ/Long)

Manikin — Ms. Jade (LKQ/Medium)

Manikin — Ms. Selena (LKQ/Hispanic)

Manikin — Ms. Alicia (LKQ/Ethnic)

Manikin — Mr. Dwayne (LKQ/Ethnic Male)

Manikin — Mr. Sam (LKQ/Male)

Manikin —Ms. Tammie Color Training (LKQ/4 Quadrant)
Manikin — Adj Height All Metal Stand
Multi-Compartment Tool Bag

Manikin Tote Bag

Turbo Power Twin Turbo 2800 Professional Hair Dryer
BaByliss Pro 1" Nano Titanium U Styler Straightening Iron

BaByliss Pro 1/2" Mini Nano Titanium Straightening lron
BaByliss 1-1/4" Nano Titanium Curling Wand
BaByliss 3/4" Nano Titanium Marcel Curling Iron
Wahl All Star Combo Set

Shark Fin Advance Student Shear Kit

Aristocrat 7" Narrow Ruled Styling Comb (1 dozen)
Cricket Pro-25 Multi-Purpose Comb

Cricket Pro-30 Power Comb

Cricket Pro-50 Fine Tooth Metal Tail Comb

Cricket Pro-60 Medium Tooth Rat Tail Comb
Salonchic 8-1/2" Cutting Carbon Comb

Salonchic 7-1/2" Ruled Cutting Comb

R R R R R R R R R R
>4 >4

NNNNNNHI—‘HI—‘HI—‘HI—‘HI—‘HI—‘HI—‘HI—‘HI—\NB

Notes

Notes

978-1-937964-81-8
978-1-937964-82-5
978-1-937964-83-2

*Technology Feeis notincluded in the Kit Cost

Notes
2nd Given at Graduation
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Tools and Supplies (cont.)

Salonchic 8-1/2" Detangling Comb

ScalpMaster 2-3/4" Nano Tech Ceramic & lonic Brush
ScalpMaster 2-1/4" Nano Tech Ceramic & lonic Brush

2

Notes

ScalpMaster 2" Nano Tech Ceramic & lonic Brush
ScalpMaster 3" Ceramic Boar Bristle Round Brush
ScalpMaster 3 Row 100% Boar Bristle Teasing Brush
ScalpMaster 13 Row Rectangular lonic Cushion Paddle Brush
R Session Pro 9 Row Styling Brush

Soft 'n Style 10 oz. Continuous Mist Spray Bottle

Soft 'n Style 172 pc. Assorted Clip Set

Soft 'n Style 4-1/2" Large Super Grip Clips

Soft 'n Style 3" Wide Butterfly Clamps (1 dozen)

Soft 'n Style 200 pc. Hair Accessory Kit

ScalpMaster Nylon Comb-Out Black Cape

Soft 'n Style Double Color Bowl

Soft 'n Style Feather Bristle Pin Tail Color Brush

Soft 'n Style Curved Pin Tail Tint Brush

Soft 'n Style 2" Color Brush

Product Club The Essential Collection for Balayage & Color Melting
Satin Edge 5 pc. Eyebrow Set

Nail Art Tool Set 20 pc.

State Board Odorless Acrylic Kit

Soft 'n Style Long Cold Wave Rods - Lilac (1 dozen)

RPN R R R P R R R R R PR RRRRRRRRRRR

Aveda Institute Maryland reserves the right to replace or substitute the above listed kit items as needed. Students are not required to purchase their kits
from Aveda Institute Maryland. Students may supply their own kit items so long as they are like kind and quality of the Aveda Institute Maryland kit. Aveda
Institute Maryland tools & supplies are sold as a kit and cannot be separated. Various kit items may be withheld and given to students at different times
throughout the program as needed. Textbooks are available for purchase for an additional $200.00 per set.
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HAIRSTYLIST (DIPLOMA - 1200 HOURS)

Express your creativity and talent in The Hairstylist Program which will educate students to a degree of
competence that will enable him/her to perform the required skills of the Arts and Science of Cosmetology
systematically and professionally. All courses are taught in English. Textbooks and course material are only
offered in the English language.

Hair Stylists offer a wide range of hair services, such as shampooing, cutting, coloring, and styling. They often
advise clients on how to care for their hair at home. They also keep records of products and services provided to
clients, such as hair color, shampoo, conditioner, and hair treatment used. Tools include hairbrushes, shears, and
clippers. Some also clean and style wigs and hairpieces.

Successful completion of the 1200-hour Hairstylist Program prepares the graduate to take the state board
examination necessary to obtain a Hairstylist license for an entry level position as a hairstylist, or hairdresser.
This program is VA approved.

Instructional methods used for teaching are lectures, media, demonstrations, partner practical, role playing,
game based, projects, activities, and direct instruction.

The qualitative element used to determine academic progress is a reasonable system of grades as determined by
assigned academic learning. Students are assigned academic learning and a minimum number of practical
experiences. Students must maintain a written grade average of 75% and pass a FINAL written and practical
exam prior to graduation. Students must make up for failed or missed tests and incomplete assignments.
Numerical grades are considered according to the following scale:

93 -100 Excellent

85-92 Very Good

75-84 Satisfactory
74 and Below Unsatisfactory

Hair Styling Program Outline
Distance In-Person | Subject
Learning Hours Hours
Theory instruction in the sciences of anatomy, dermatology, trichology, manicuring, and chemistry as related to hairstyling;
175 hours 50 hours electricity and light; sanitation; safety procedures related to the practice of cosmetology; and Maryland statutes and rules
which pertain to the regulation of the practice of hairstyling, and elementary service skills.
Theory instruction in applied science and skills in shampooing, scalp and hair conditioning, hair design & shaping, chemical hair
175 hours 10 hours 3 X L i : ; ) i
control, hair coloring, hairstyling, facials, make up, & nail care. Client consultation/profession conduct and career development.
20 hours 40 hours | Scalp and Hair Conditioning
10 hours 80 hours Shampooing
40 hours 100 hours | Hair Cutting
40 hours 100 hours | Hair Styling
70 hours 100 hours | Chemical Texture Services
70 hours 120 hours | Hair Coloring
600 600 Practical Skill In-Person Total Hours (600) Distance Learning Theory Total Hours (600)
Total Distance Total The above hour requirements must be met by each student in each category.
Learning Hours In-Person
Hours
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HAIRSTYLIST CURRICULUM OVERVIEW

An Aveda Institute Maryland education is rigorous and thorough. Throughout the Hairstylist program, you’ll
cover the following topics in varying levels of depth and detail, giving you an exceptional foundation for your

professional career.

Plant Aromaology

history of aromaology
therapeutic effects

custom testing and blending
chakra awareness

Chemistry

scalp and hair analysis
bacteriology

infection control
sanitation/sterilization
ingredient analysis

Anatomy and Physiology cells,
tissue, and organs muscular
system

nervous system

circulatory system

endocrine system

excretory system

respiratory

system digestive

system nutrition

Shampooing/Conditioning

product analysis

procedures/techniques

draping for wet and dry chemical services selecting
correct shampoo/conditioner

Hair Styling

wet styling

finger waving

pin curl techniques

roller curls

combout techniques

artistry in hair styling
thermalstyling

conventional thermal (marcel) irons
blow-dry styling

Hair Coloring

color theory
classifications of hair color
product analysis
corrective coloring
contemporary techniques

Hair Cutting

implements and techniques sectioning
scissors

clippers

razors

client consultation

Personal/Career Development
time management

goal setting

team building

communication

cover letter/resume writing
interview techniques

job requirements
employee benefits and wages

State Rules and Regulations
Maryland laws and rules
safety and sanitation requirements

Chemical Texture Services
history
product

hair analysis
application techniques

equipment, implements, and materials
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CAREER OPPORTUNITIES
Career opportunities in the Hairstyling field include the following:

Salon/Spa Industry

e Hair Stylist

® Sales Representative

e Texture Specialist

e Hair Coloring Specialist
e Salon/Spa Manager

e Salon/Spa Owner

e Platform Artist

Education and Other Fields

e Educator

e State Board Member or Inspector

e Educational Director for a Product Manufacturer
e Consultant/Trainer

e School Owner

e Freelance Artist

e Stylist Artist for Film, Theater, Fashion, or Print
e Product Development




HAIRSTYLIST KIT SUPPLIES

Aveda Institute Tools and Supplies
Aveda Bookbag

Aveda Notebook w/Pen

Student ID

Aveda Black Apron

Aveda T-Shirt & Swag

Curriculum & Technology

Salon Fundamentals Cosmetology (e-book)

Salon Fundamentals Cosmetology Study Guide

Salon Fundamentals Cosmetology Exam Prep (e-book)
iPad

Connect Learn Aveda Seat/Tech Fee*

Tools and Supplies

Manikin —Ms. Deluxe Debra (LKQ/Extra Dense)

Manikin —Ms. Sabrina (LKQ/Long)

Manikin — Ms. Jade (LKQ/Medium)

Manikin — Ms. Selena (LKQ/Hispanic)

Manikin — Ms. Alicia (LKQ/Ethnic)

Manikin — Mr. Dwayne (LKQ/Ethnic Male)

Manikin — Mr. Sam (LKQ/Male)

Manikin —Ms. Tammie Color Training (LKQ/4 Quadrant)
Manikin — Adj Height All Metal Stand
Multi-Compartment Tool Bag

Manikin Tote Bag

Turbo Power Twin Turbo 2800 Professional Hair Dryer
BaByliss Pro 1" Nano Titanium U Styler Straightening Iron
BaByliss Pro 1/2" Mini Nano Titanium Straightening Iron
BaByliss 1-1/4" Nano Titanium Curling Wand

BaByliss 3/4" Nano Titanium Marcel Curling Iron

Wabhl All Star Combo Set

Shark Fin Advance Student Shear Kit

Aristocrat 7" Narrow Ruled Styling Comb (1 dozen)
Cricket Pro-25 Multi-Purpose Comb

Cricket Pro-30 Power Comb

Cricket Pro-50 Fine Tooth Metal Tail Comb

Cricket Pro-60 Medium Tooth Rat Tail Comb

Salonchic 8-1/2" Cutting Carbon Comb

Salonchic 7-1/2" Ruled Cutting Comb

NNNNNNI—‘HI—‘HI—‘HI—‘HI—‘HI—‘HI—‘I—\I—‘HI—‘I—\NE HHHHHIS |—\|—\|—\|—\|—\IS
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Notes

Notes

978-1-937964-81-8
978-1-937964-82-5
978-1-937964-83-2

*Technology Fee is notincluded in the Kit Cost

Notes
2nd Given at Graduation
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Tools and Supplies (cont.)
Salonchic 8-1/2" Detangling Comb
ScalpMaster 2-1/4" Nano Tech Ceramic & lonic Brush

2

Notes

ScalpMaster 2" Nano Tech Ceramic & lonic Brush
ScalpMaster 3" Ceramic Boar Bristle Round Brush
ScalpMaster 3 Row 100% Boar Bristle Teasing Brush
ScalpMaster 13 Row Rectangular lonic Cushion Paddle Brush
R Session Pro 9 Row Styling Brush

Soft 'n Style 10 oz. Continuous Mist Spray Bottle
Soft 'n Style 172 pc. Assorted Clip Set

Soft 'n Style 4-1/2" Large Super Grip Clips

Soft 'n Style 3" Wide Butterfly Clamps (1 dozen)

Soft 'n Style 200 pc. Hair Accessory Kit

ScalpMaster Nylon Comb-Out Black Cape

Soft 'n Style Double Color Bowl

Soft 'n Style Feather Bristle Pin Tail Color Brush

Soft 'n Style Curved Pin Tail Tint Brush

Soft 'n Style 2" Color Brush

Product Club The Essential Collection for Balayage & Color Melting
Soft 'n Style Long Cold Wave Rods - Lilac (1 dozen)

R R R R R P R R R R R R R R RRR R R

Aveda Institute Maryland reserves the right to replace or substitute the above listed kit items as needed. Students are not required to purchase their kits from
Aveda Institute Maryland. Students may supply their own kit items so long as they are like kind and quality of the Aveda Institute Maryland kit. Aveda Institute
Maryland tools & supplies are sold as a kit and cannot be separated. Various kit items may be withheld and given to students at different times throughout the
program as needed. Textbooks are available for purchase for an additional $200.00 per set.
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BARBER/STYLIST (DIPLOMA - 900 HOURS)

Express your creativity and talent in The Barber/Stylist Program which will educate students to a degree of
competence that will enable him/her to perform the required skills of the Arts and Science of Cosmetology
systematically and professionally. All courses are taught in the English. Textbooks and course material are
only offered in the English language.

Barber/Stylist offer a wide range of hair services, such as shampooing, cutting, styling and shaving. They
often advise clients on how to care for their hair at home. They also keep records of products and services
provided to clients, such as hair color, shampoo, conditioner, and hair treatment used. Tools include
hairbrushes, shears, razors and clippers. Some also clean and style wigs and hairpieces.

Successful completion of the 900-hour Barber/Stylist Program prepares the graduate to take the state board
examination necessary to obtain a Barber/Stylist license for an entry level position as a Barber/Stylist. This
program is VA approved.

Instructional methods used for teaching are lectures, media, demonstrations, partner practical, role playing,
game based, projects, activities, and direct instruction.

The qualitative element used to determine academic progress is a reasonable system of grades as
determined by assigned academic learning. Students are assigned academic learning and a minimum
number of practical experiences. Students must maintain a written grade average of 75% and pass a FINAL
written and practical exam prior to graduation. Students must make up for failed or missed tests and
incomplete assignments. Numerical grades are considered according to the following scale:

93 -100 Excellent

85-92 Very Good

75-84 Satisfactory
74 and Below Unsatisfactory

Barber/Stylist Program Outline

Distance In-Person Subject
Learning Hours Hours
Theory instruction in the sciences of anatomy, dermatology, trichology, and chemistry as related to hairstyling;
135 hours 45 hours electricity and light; sanitation; safety procedures related to the practice of barber-styling; and Maryland statutes and
rules which pertain to the regulation of the practice of barber-styling, and elementary service skills.
135 hours 20 hours Theqry instructiqn in applieid science and skills in‘shamp.ooing, scalp a‘nd hair conéitioning, hair design and shaping,
shaving, hair styling, and skincare related to shaving. Client consultation, profession conduct and career development.
20 hours 40 hours Scalp and Hair Conditioning
10 hours 60 hours Shampooing
40 hours 100 hours Hair Cutting
40 hours 100 hours Hair Styling
70 hours 85 hours Shaving
450 450 Practical Skill In-Person Total Hours (450) Distance Learning Theory Total Hours (450)
Total Distance Total The above hour requirements must be met by each student in each category.

Learning Hours

In-Person Hours
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BARBER/STYLIST CURRICULUM OVERVIEW
An Aveda Institute Maryland education is rigorous and thorough. Throughout the Barber/Stylist program,
you’ll cover the following topics in varying levels of depth and detail, giving you an exceptional foundation

for your professional career.

Plant Aromaology

history of aromaology
therapeutic effects

custom testing and blending
chakra awareness

Chemistry

scalp and hair analysis
bacteriology

infection control
sanitation/sterilization
ingredient analysis

Anatomy and Physiology cells,
tissue, and organs muscular
system

nervous system

circulatory system

endocrine system

excretory system

respiratory

system digestive

system nutrition

Shampooing/Conditioning

product analysis

procedures/techniques

draping for wet and dry chemical services selecting
correct shampoo/conditioner

Hair Styling

wet styling

finger waving

pin curl techniques

roller curls

combout techniques

artistry in hair styling
thermalstyling

conventional thermal (marcel) irons
blow-dry styling

State Rules and Regulations
Maryland laws and rules
safety and sanitation

requirements

Hair Cutting

implements and techniques sectioning
scissors

clippers

razors

client consultation

Personal/Career Development
time management

goal setting

team building

communication

cover letter/resume writing

interview techniques
job requirements
employee benefits and wages

Client Consultation/Professional Conduct
consultation

professional ethics

personal hygiene

record keeping

Shaving

procedurs
techniques
post-shave

beard and mustache
design skin care
products

skin analysis

massage therapy techniques
cleansing with steamy towels
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CAREER OPPORTUNITIES

Career opportunities in the Barber/Stylist field include the following:

Salon/Spa Industry

e Barber/Stylist

® Sales Representative
e Salon/Spa Manager
e Salon/Spa Owner

e Platform Artist

Education and Other Fields

e Educator

e State Board Member or Inspector

e Educational Director for a Product Manufacturer
e Consultant/Trainer

e School Owner

e Freelance Artist

e Stylist Artist for Film, Theater, Fashion, or Print
e Product Development




BARBER/STYLIST KIT SUPPLIES

Aveda Institute Tools and Supplies
Aveda Bookbag

Aveda Notebook w/Pen

Name Tag w/Lanyard & Student ID
Black Apron

Aveda T-Shirt & Swag

Curriculum & Technology

Barber Fundamentals (e-books)

Barber Fundamentals Study Guide

Barber Fundamentals Exam Prep (e-book)
iPad

Connect Learn Aveda Seat/Tech Fee*

Tools and Supplies

Manikin — Mr. Dwayne (LKQ/Ethnic Male)
Manikin — Mr. Magnum (LKQ/Male)

Manikin — Mr. Carlos (LKQ/Curly Bearded Male)
Manikin —Ms. Gemma/Barb (LKQ/Extra Dense)
Manikin —Ms. Maria (LKQ/Hispanic)

Manikin — Adj Height All Metal Stand

Babyliss SteelFX Stainless Steel Dryer

Babyliss Pro Porcelain Ceramic 1” Flat Iron
Hot Tools Marcel %” 85W Regular Iron

Wahl 5 Star Barber Combo (Clipper & Trimmer)
Scalpmaster Straight Razor w/5 Blades
Jowell 5-3/4" Blu Shear Duo Set

Scalpmaster Nylon Comb-out Cape Blk

Soft N Style Square Timer — Black

SNS Wide Colored Butterfly Clamps

Soft N Style 200 pc. Hair Accessory Set

Soft N Style 10 oz. Aluminum Spray Bottle
Salonchic 8 %" Cutting Carbon Comb
Salonchic 8 %" Cutting Hard Rubber Comb

NNI—‘HI—‘HI—‘HI—‘HI—‘HI—‘I—\I—‘HI—\I—\I—‘B |—\|—\|—\|—‘|—\|§ |—\|—\|—\|—\|—\l§

Notes

Notes

978-1-937964-81-8
978-1-937964-82-5
978-1-937964-83-2

*Technology Fee is notincluded in the Kit Cost

Notes

2nd Given during State Board Class
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Tools and Supplies (cont.)

Salonchic 7 %" Cutting Comb

Salonchic 8” Rat Tail Hard Rubber Comb
Salonchic 9” Pin Tail Carbon Comb Coarse
Salonchic 8” Clipper Carbon Comb
Scalpmaster 2-3/4" Ceramic Thermal Brush
Scalpmaster 2-1/4" Ceramic Thermal Brush
Scalpmaster 2” Ceramic Thermal Brush
Ceramic Cushion Paddle Brush

Ceramic Rubber Base Styling Brush

4” Ceramic Boar Bristle Vented Round Brush
100% Boar Bristle Teasing Brush

Soft N Style Hair Bouf — Brown

Soft N Style Hair Bun w/Snap — Black

Soft N Style Hair Donut — Blonde

Notes

I—\HHHI—\HHHI—\HI—\ND—\NE
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Aveda Institute Maryland reserves the right to replace or substitute the above listed kit items as needed. Students are not required to purchase their kits from
Aveda Institute Maryland. Students may supply their own kit items so long as they are like kind and quality of the Aveda Institute Maryland kit. Aveda Institute
Maryland tools & supplies are sold as a kit and cannot be separated. Various kit items may be withheld and given to students at different times throughout the

program as needed. Textbooks are available for purchase for an additional $200.00 per set.
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BLOW DRY STYLIST (DIPLOMA - 350 HOURS)

Express your creativity and talent in The Blow Dry Stylist Program which will educate students to a degree of
competence that will enable him/her to perform the required skills of the Arts and Science of Cosmetology
systematically and professionally. All courses are taught in English. Textbooks and course material are only
offered in the English language.

Blow Dry Stylist offer the following hair services, such as shampooing and styling. They often advise clients on
how to care for their hair at home. They also keep records of products and services provided to clients,
shampoo, conditioner, and hair treatment used. Tools include hairbrushes, blow dryers and thermal irons.
Some also clean and style wigs and hairpieces.

Successful completion of the 350-hour Blow Dry Stylist Program prepares the graduate to take the state
board examination necessary to obtain a Blow Dry Stylist license for an entry level position as a blow dry
stylist. This program is VA approved.

Instructional methods used for teaching are lectures, media, demonstrations, partner practical, role playing,
game based, projects, activities, and direct instruction.

The qualitative element used to determine academic progress is a reasonable system of grades as determined
by assigned academic learning. Students are assigned academic learning and a minimum number of practical
experiences. Students must maintain a written grade average of 75% and pass a FINAL written and practical
exam prior to graduation. Students must make up failed or missed tests and incomplete assignments.
Numerical grades are considered according to the following scale:

93 -100 Excellent

85-92 Very Good

75-84 Satisfactory
74 and Below Unsatisfactory

Blow Dry Stylist Program Outline

Distance In-Person Subject
Learning Hours Hours

Theory instruction in the sciences of anatomy, trichology, and chemistry as related to Hairstyling; electricity and light;
80 hours 20 hours sanitation; safety procedures related to the practice of hairstyling; and Maryland statutes and rules which pertain to
the regulation of the practice of hairstyling, and elementary service skills.

Theory instruction in applied science and skills in shampooing, scalp and hair conditioning, hair design and hair styling,

45 hours 10 hours Client consultation and profession conduct.
10 hours 20 hours Scalp and Hair Conditioning
10 hours 25 hours Shampooing
30 hours 100 hours Hair Styling
175 175 Practical Skill In-Person Total Hours (175) Distance Learning Theory Total Hours (175)
Total Distance Total The above hour requirements must be met by each student in each category.

Learning Hours In-Person Hours
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BLOW DRY STYLIST CURRICULUM OVERVIEW

An Aveda Institute Maryland education is rigorous and thorough. Throughout the Blow Dry Stylist program,
you’ll cover the following topics in varying levels of depth and detail, giving you an exceptional foundation
for your professional career.

Plant Aromaology

. State Rules and Regulations
history of aromaology

Maryland laws and rules

therapeutic effects safety and sanitation

custom testing and blending requirements

chakra awareness

Chemistry Anatomy and Physiology

scalp and hair analysis hair structure

bacteriology hairtype

infection control hair growth phases
sanitation/sterilization hair/scalp conditions and disorders

ingredient analysis

Hair Styling Shampooing/Conditioning

waving/wet styling product analysis

pin curl procedures/techniques

techniques roller draping for wet and dry chemical services
curls selecting correct shampoo/conditioner
comb out techniques scalp massage therapy

artistry in hair styling
thermal styling
blow-dry styling

-
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CAREER OPPORTUNITIES
Career opportunities in the Blow Dry Stylist field include the following:

Salon/Spa Industry

® Blow Dry Stylist

® Sales Representative
e Salon/Spa Manager
e Salon/Spa Owner

e Platform Artist

Education and Other Fields

e Educator

e State Board Member or Inspector

e Educational Director for a Product Manufacturer
e Consultant/Trainer

® School Owner

® Freelance Artist

e Stylist Artist for Film, Theater, Fashion, or Print
e Product Development

ed of lig!
blow dry
lerator spray
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BLOW DRY STYLIST KIT SUPPLIES
Aveda Institute Tools and Supplies
Aveda Bookbag & Tool Kit Bag

Aveda Notebook w/Pen

Name Tag w/Lanyard & Student ID
Aveda Black Apron

Aveda T-Shirt & Swag

Curriculum & Technology
Salon Fundamentals Cosmetology (e-book)

Salon Fundamentals Cosmetology Exam Prep (e-book)

iPad
Connect Learn Aveda Seat/Tech Fee*

Tools and Supplies

Manikin — Ms. Michelle (LKQ/Ethnic)

Manikin — Ms. Gemma (LKQ/Extra Dense)
Manikin — Ms. Suzie-Kin (LKQ/Extra Long)
Manikin — Adj Height All Metal Stand

Babyliss SteelFX Stainless Steel Dryer
Babyliss Pro Porcelain Ceramic 1” Flat Iron
Hot Tools Marcel %” 85W Regular lron
Scalpmaster Nylon Comb-out Cape Blk

SNS Wide Colored Butterfly Clamps

Soft N Style 200 pc. Hair Accessory Set
Salonchic 8” Rat Tail Hard Rubber Comb
Salonchic 9” Pin Tail Carbon Comb Coarse
Scalpmaster 2-3/4" Ceramic Thermal Brush
Scalpmaster 2-1/4" Ceramic Thermal Brush
Scalpmaster 2” Ceramic Thermal Brush
Ceramic Cushion Paddle Brush

Ceramic Rubber Base Styling Brush

4” Ceramic Boar Bristle Vented Round Brush
100% Boar Bristle Teasing Brush

Soft N Style Hair Bouf — Brown

Soft N Style Hair Bun w/Snap — Black

Soft N Style Hair Donut — Blonde

HI—‘I—‘I—‘H!—‘I—‘I—‘H!—‘NI—\HI—‘I—\I—\HI—‘I—\I—\HHE Hl—\l—\ng !—‘HHI—\HE
-+

Notes

Notes

978-1-937964-81-8
978-1-937964-83-2

*Technology Fee is notincluded in the Kit Cost

Notes

Aveda Institute Maryland reserves the right to replace or substitute the above listed kit items as needed. Students are not required to purchase their

kits from Aveda Institute Maryland. Students may supply their own kit items so long as they are like kind and quality of the Aveda Institute Maryland

kit. Aveda Institute Maryland tools & supplies are sold as a kit and cannot be separated. Various kit items may be withheld and given to students at

different times throughout the program as needed. Textbooks are available for purchase for an additional $200.00 per set.
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ESTHETICS (DIPLOMA - 600 HOURS)

Prepare for an exciting future in skin care with Aveda Institute Maryland. Our Esthetics curriculum provides
600 hours of skin care training with an emphasis on using pure flower and plant essences in treatments.
Upon completion, you'll be ready to succeed as a licensed esthetician. This program is VA approved.

Instructional methods used for teaching are lectures, media, demonstrations, partner practical, role playing,
game based, projects, activities, and direct instruction.

The qualitative element used to determine academic progress is a reasonable system of grades as
determined by assigned academic learning. Students are assigned academic learning and a minimum
number of practical experiences. Students must maintain a written grade average of 75% and pass a FINAL
written and practical exam prior to graduation. Students must make up for failed or missed tests and
incomplete assignments. Numerical grades are considered according to the following scale:

93 -100 Excellent

85-92 Very Good

75-84 Satisfactory
74 and Below Unsatisfactory

Esthetics Program Outline

Distance In-Person Subject
Learning Hours Hours
Theory instruction in the sciences of anatomy, dermatology and chemistry as related to skincare; electricity and light;
90 hours 25 hours sanitation; safety procedures related to the practice of skincare; and Maryland statutes and rules which pertain to the
regulation of the practice of skincare, and elementary service skills.
Theory instruction in applied science and skills in cleaning, conditioning, shaping, reinforcing, coloring and enhancing of
70 hours 20 hours the skin quality through the use of facials and makeup, as well as subject matters related hair removal. Client
consultation, profession conduct and career development.
35 hours 125 hours Hair Removal
70 hours 130 hours Skin Care & Advance Techniques
35 hours N/A Makeup
300 300 Practical Skill In-Person Total Hours (300) Distance Learning Theory Total Hours (300)
Total Distance Total The above hour requirements must be met by each student in each category.

Learning Hours

In-Person Hours
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ESTHETICS CURRICULUM OVERVIEW

An Aveda Institute Maryland education is rigorous and thorough. Throughout the Esthetics program, you’ll
cover the following topics in varying levels of depth and detail, giving you an exceptional foundation for your

professional career.

Anatomy and Physiology

cells, tissue, and organs muscular system
nervous system circulatory

system endocrine system

excretory system

respiratory system

digestive system lymphatic

system

Makeup
color theory

Plant Aromaology History

of plant aromaology psychology of
aroma therapeutic effect

custom testing and blending methods of
application elemental nature

Facial Massage Therapy

aveda massage therapy

detoxification massage therapy for lymphatic drainage basic
touch

facial massage therapy pressure

points of massage therapy

Personal/Career Development

resume writing interview

process

responsibilities of employment salary plans,
benefits, and insurance client retention
retail strategies

incentives

listening and communication personal
development

Chemistry

bacteriology

safety and sanitation procedures
ingredient analysis

skin disorders and diseases nutrition

Clinic Practice

clinic set-up sanitation
time management daily
goals

The Spa Experience

aveda product systems facial
treatments
brow and lash tinting full body

waxing methods of hair removal
aveda rituals
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CAREER OPPORTUNITIES
Career opportunities in the Esthetics field include the following:

Salon/Spa Industry

® Esthetician

o Makeup artist

® Sales Representative
e Salon/Spa Manager
e Salon/Spa Owner

Education and Other Fields

e Educator

e State Board Member or Inspector

e Educational Director for a Product Manufacturer
e Consultant/Trainer

e Paramedical Esthetician

e School Owner

® Freelance Makeup Artist

® Makeup Artist for Film, Theater, Fashion, or Print

AV EDA

THE ART AND SCIENCE OF PURE FLOWER AND PLANT ESSENCES




ESTHETICS KIT SUPPLIES

Aveda Institute Tools and Supplies
Aveda Bookbag

Aveda Notebook w/Pen

Student ID

Aveda T-Shirt & Swag

Notes

S
>4

Curriculum & Technology

Fundamentals: Esthetics (eBook)

Fundamentals: Esthetics Study Guide

Salon Fundamentals Esthetics Exam Prep (eBook)
iPad

Connect Learn Aveda Seat/Tech Fee*

Notes
SFO2V2TSM

978-1-937964-83-2
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*Technology Fee is not included in the Kit Cost

Tools and Supplies

3-Piece Table Sheet Set

Cotton Bath Towels 27x52

White 16 x 27 Cotton Blend Hand Towels
Laundry Bag 24" x 36"

Jade Roller

White 10 Well Plastic Palette for Product
Clear Storage Box Organizer w/Snap Closure
Angled Eye Brush

Thermal Blanket 66" x 90"

Terry Spa Body Wrap

Extra-Wide Terry Cloth Spa Headband
Satin Edge Comedo Extractor

Satin Edge Eyebrow Set w/(ase

Flexible Mixing Bowl 12.8 oz

Stainless Steel Mixing Bowl 1 qgtr

Natural Bristle Body Brush

100% Boar Bristle Facial Brush

Deluxe Face and Body Brush Set (8 pc)
Compressed Cellulose Cleansing Sponges (75 pc)
Latex-Free Vitamin E Foam Wedges (32 pk)
2"x2" Non-Woven Wipes (200)

Eyelash Application Kit w/Doll Head

Notes

VTR
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Aveda Institute Maryland reserves the right to replace or substitute the above listed kit items as needed. Students are not required to purchase
their kits from Aveda Institute Maryland. Students may supply their own kit items so long as they are like kind and quality of the Aveda Institute
Maryland kit. Aveda Institute Maryland tools & supplies are sold as a kit and cannot be separated. Various kit items may be withheld and given to

students at different times throughout the program as needed. Textbooks are available for purchase for an additional $200.00 per set.



MASSAGE THERAPY (DIPLOMA — 600 HOURS)

Learn how to create wellness through the power of touch in just a few months. A balanced study of

anatomy, physiology, pathology, aromaology, spa treatments and body movement techniques add depth to

the massage therapy techniques you’ll use to address the individual needs of your guests. After completing

course requirements and 600 hours, you’ll have the skills you need to find employment in a spa, health club,
or in a clinical environment. This program is VA approved.

Instructional methods used for teaching are lectures, media, demonstrations, partner practical, role playing,
game based, projects, activities and direct instruction.

The qualitative element used to determine academic progress is a reasonable system of grades as
determined by assigned academic learning. Students are assigned academic learning and a minimum
number of practical experiences. Students must maintain a written grade average of 75% and pass a FINAL

written and practical exam prior to graduation. Students must make up failed or missed tests and incomplete
assignments. Numerical grades are considered according to the following scale:

93 - 100 Excellent

85-92 Very Good

75-84 Satisfactory
74 and Below Unsatisfactory

Massage Therapy Program Outline
In-Person Subject

Hours
193 Massage Therapy Modalities and Techniques
31 Business, Professionalism & Ethics
150 Anatomy, Physiology, Kinesiology, and Pathology
20 Educator discretion
206 Clinic Experience
600

Total In-Person Total Hours

H The above hour requirements must be met by each student in each category.

ours
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MASSAGE THERAPY CURRICULUM OVERVIEW

An Aveda Institute Maryland education is rigorous and thorough. Throughout the Massage

Therapy program, you’ll cover the following topics in varying levels of depth and detail, giving you an
exceptional foundation for your professional career.

Anatomy & Physiology
anatomical terms

cell, tissue, and organs
muscular system skeletal
system kinesiology
nervous system
endocrine system
blood

circulatory system
immune system
respiratory system
digestive system

Pathology

guest health

history forms
contraindications

indications

skin condition musculoskeletal
conditions nervous system
conditions

respiratory conditions
case studies

Plant Aromaology

history of aromaology

sensory journey and personal blends™
olfaction

methods of extraction

essential oils
Aveda key elements™

Hydrotherapy and Spa Treatments
effects of hydrotherapy
indications

contraindications

Caribbean therapy™ body treatment rosemary

mint awakening body wrap

Massage Theory

history

principles of massage therapy body

mechanics modalities equipment

professionalism ethics boundaries

proper draping techniques mind/body connection sense
of touch

breathing ayurveda elemental natures

Massage Therapy Techniques
focus:

swedish

deep tissue introduction:
reflexology

trigger points

lymphatic massage therapy
polarity

energy balancing
acupressure

Clinic Practice

refinement of massage therapy techniques
clinic set-up sanitation

time management

the Aveda spa experience retail guest
relations Aveda rituals

Personal/Career Development
resume writing interview process responsibilities of

employment guest retention licensing of massage therapy
professional massage therapy organizations marketing

38



CAREER OPPORTUNITIES

Career opportunities in the Massage Therapy field include the following:

Salon/Spa Industry

® Massage Therapy and Body-work Specialist
® Spa and/or Health Club Therapist

® Spa Manager

® Spa Owner

® Private Practice

e Chiropractic and Physical Therapy Clinic

® Sports Massage Therapy

MASSAGE THERAPY KIT SUPPLIES

Aveda Institute Tools and Supplies
Aveda Bookbag

Aveda Notebook w/Pen

Student ID

Aveda T-Shirt & Swag

Curriculum & Technology

Mosby’s Fundamentals of Therapeutic Massage (eBook)
Mosby’s Essential Sciences for Therapeutic Massage (eBook)
Trail Guide to the Body (eBook)

Trail Guide to the Body, Digital Workbook (eBook)

iPad

Connect Learn Aveda Seat/Tech Fee*

Tools and Supplies

Earthlite Travel Massage Table

3-Piece Massage Table Sheet Set

Massage Belt Holder w/Oil & Lotion Bottles
Spa Body Wrap

Spa Facial Headband

Natural Bristle Body Brush

Hn—\l—\l—\Hng Hn—\l—\HB

NHI—\HHI—‘B

Notes

Notes

ISBN #: 9780323661850
ISBN #: 9780323672306
ISBN #: 9780998266305
ISBN #: 9780998266398

*Technology Feeis not included in
the Kit Cost

Notes

Aveda Institute Maryland reserves the right to replace or substitute the above listed kit items as needed. Students are not required to purchase their kits from Aveda
Institute Maryland. Students may supply their own kit items so long as they are like kind and quality of the Aveda Institute Maryland kit. Various kit items may be
withheld and given to students at different times throughout the program as needed. Aveda Institute Maryland tools & supplies are sold as a kit and cannot be
separated. Hardcopy textbooks are available for purchase for an additional $325.00 (4 books).
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CLASS SCHEDULES

COSMETOLOGY, HAIRSTYLIST, BARBER/STYLIST, & BLOW DRY STYLIST
FULL-TIME SCHEDULES

Day Schedule:
Tuesday through Saturday 8:45 am to 4:30 pm (45-minute break) 35 hours per week

Program Lengths:

Cosmetology: 43 weeks
Hairstylist: 35 weeks
Barber/Stylist: 26 weeks
Blow Dry Stylist: 10 weeks

ESTHETICS FULL-TIME SCHEDULE

Day Schedule:
Tuesday through Saturday 8:45 am to 4:30 pm (45-minute break) 35 hours per week

Program Lengths:
e Esthetics: 18 weeks

MASSAGE THERAPY FULL-TIME SCHEDULE

Day Schedule:
Monday through Friday 8:45 am to 4:30 pm (45-minute break) 35 hours per week

Program Lengths:
e Massage Therapy: 18 weeks
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THE ACADEMIC SCHEDULE

This is subject to change at the institute’s discretion. The institute will only offer the programs contained in
this catalog if it obtains a minimum number of students. If that amount is not satisfied, the institute will
allow the student to switch to another open class or wait until a future start date that contains the required
minimum number of students.

COSMETOLOGY — DAY SCHEDULE

Start Dates

Contract End Date

January 21, 2025

November 18, 2025

February 25, 2025

December 30, 2025

April 1, 2025 February 5, 2026

May 6, 2025 March 12, 2026
June 10, 2025 April 16, 2026
July 15, 2025 May 20, 2026
August 19, 2025 June 24, 2026
September 23, 2025 July 30, 2026

October 28, 2025

September 3, 2026

December 2, 2025

October 3, 2026

January 6, 2026

November 3, 2026

February 10, 2026

December 11, 2026

March 17, 2026

January 21, 2027

April 21, 2026

February 25, 2027

HAIRSTYLIST — DAY SCHEDULE

Start Dates

Contract End Date

January 21, 2025

September 18, 2025

February 25, 2025

October 23, 2025

April 1, 2025 November 27, 2025
May 6, 2025 January 10, 2026
June 10, 2025 February 14, 2026
July 15, 2025 March 20, 2026
August 19, 2025 April 24, 2026
September 23, 2025 May 29, 2026
October 28, 2025 July 3, 2026

December 2, 2025

August 5, 2026

January 6, 2026

September 3, 2026

February 10, 2026

October 8, 2026

March 17, 2026

November 12, 2026

April 21, 2026

December 22, 2026
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BARBER/STYLIST — DAY SCHEDULE

Start Dates

Contract End Date

N/A

N/A

BLOW DRY STYLIST — DAY SCHEDULE

Start Dates

Contract End Date

January 21, 2025

April 1, 2025

June 10, 2025

August 20, 2025

October 28, 2025

January 15, 2026

ESTHETICS — DAY SCHEDULE

Start Dates

Contract End Date

January 28, 2025 May 27, 2025
February 25, 2025 June 24, 2025
March 25, 2025 July 23, 2025

April 22, 2025 August 20, 2025
May 20, 2025 September 17, 2025
June 17, 2025 October 15, 2025
July 15, 2025 November 11, 2025

August 12, 2024

December 12, 2025

September 9, 2025

January 15, 2026

October 7, 2025

February 12, 2026

November 4, 2025

March 12, 2026

December 2, 2025

April 4, 2026

December 30, 2025

April 30, 2026

MASSAGE THERAPY — DAY SCHEDULE

Start Dates

Contract End Date

N/A

N/A
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HOLIDAY SCHEDULE

Aveda Institute Maryland students will have off the following days:

Event Days Off

Summer Breaks May 26, 2025, July 4, 2025 & September 1, 2025

Thanksgiving Break November 27, 28 & 29, 2025

Winter Holiday Break December 24 & 25, 2025, December 31, 2025 & January 1, 2026
Summer Breaks May 25, 2026 & July 4, 2026 & September 7, 2026

Thanksgiving Break November 26, 27, & 28, 2026

Winter Holiday Break December 24 & 25, 2026, December 31, 2026 & January 1, 2027

Aveda Institute Maryland reserves the right to modify this schedule due to business necessity.

The school operates on a year-round basis except for the following holidays listed above. Depending on what
day of the week holidays fall, the school may opt to close for more than one day. The schedule is based on a
52-week continuous schedule with no formal closing period.

EMERGENCY CLOSINGS & INCLEMENT WEATHER

Any emergency closures or delays may be announced on our Facebook, Instagram and Learn Aveda
platforms. The Institute is a Postsecondary Institution and does not follow any Public School System closures
or delays. In the event of unscheduled closures, a student’s contract end date will be extended by the same
amount of time closed.

VACATION POLICY

Aveda Institute Maryland endeavors to cooperate with the student’s family vacation plans. Vacation
requests are to be submitted to the Campus Director, in writing, at least two (2) weeks prior to the
scheduled vacation. Vacation days are still counted as missed hours and will affect a student’s attendance
rate.

STUDENT-EDUCATOR RATIO

The number of students that will be assigned to any class will be based on the Student/Educator ratio that
will be in accord with sound educational practice. In no event, will the Student-Educator ratio exceed 15:1 in
Theory, Practical and/or Clinic for the Cosmetology Program, Hairstylist Program, Barber/Stylist Program,
Blow Dry Program, Esthetics Program, and the Massage Therapy Program.
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ADMISSIONS INFORMATION

ADMISSION REQUIREMENTS

A student must meet the minimum age requirement required to enter school, if applicable, and submit the
following:
The student must attend a virtual/personal tour.
e Complete the appropriate admission documents.
e A copy of government-issued picture identification and a social security card are required.
o Minimum age for students who may enroll in a program is 16 however, the student must have
attained the age of 17 by completion of the program.
e Male or female students are eligible who have a high school diploma or a General Education
Development (GED) Certificate*.
o Foreign Diplomas must be translated into English and evaluated from a recognized agency such
as World Educational Services (WES), Globe Language Services and Educational Credential
Evaluators (ECE) to translate into English and confirm the academic equivalence to a U.S. high
school diploma.
e Complete the appropriate enrollment documents.
e Pay a program appropriate deposit for books and kit fees.
e ltis not the policy of Aveda Institute Maryland to recruit students already attending or admitted to
another school offering a similar program of study.

In addition to satisfying the requirements for a valid high school diploma or GED certificate, an applicant
must demonstrate the character, readiness, and commitment to successfully complete the program. Any
prior criminal offenses will be evaluated with respect to time, circumstances, seriousness, and relationship to
the academic program for which admission is requested; if an applicant with a criminal record is admitted,
Aveda Institute Maryland makes no guarantee that the criminal record will not be an impediment to the
applicant’s ability to obtain employment and pursue a successful career. Aveda Institute Maryland reserves
the right to deny admission to any applicant.

*Please note: All high school diplomas and GED’s are subject to verification before a student will be accepted
into the program.

STUDENT PREPARATION TIPS
There are several things you may want to consider when preparing for enroliment:
e Choose a start date that allows sufficient preparation time
e Make dependable housing arrangements
e Prepare financially
e Plan for dependable transportation
e Obtain dependable childcare
e Consider employment that supports the demands of your education
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ENROLLMENT PROCEDURE

ADMISSIONS REQUIREMENTS

Are you ready to begin? If you’re excited about the prospect of training at Aveda Institute Maryland,
here’s how you begin the application process:
1. One-on-One: Schedule a tour to complete a career planning session interview with an Admissions

Representative to learn why The Aveda Institute is the right fit for you. The next steps are to complete
a student focus questionnaire, application with documents and a $25 application fee.

2. Prepare your application packet: Following your interview and tour, if we feel you're a great candidate
for our programs, we’ll invite you to take the next steps to apply.

3. Enrollment: If accepted, you will schedule an appointment to register and enroll into the program! A
completed enrollment contract and a $125 enrollment fee must be completed and submitted prior to
the beginning of class. If after a student has completed the enrollment contract and decides to change
programs and/or program start date, a $150 change fee will apply for each enrollment date/program
change.

You’ll prepare an application with the following requirements:

Complete the following and submit to our Admissions Team
The items listed below must be provided as part of the application process. The Aveda Institute is required to
maintain a copy of the items below for admission into the program.

e Application: Prior to submitting the application packet an application and $25 non-refundable
application fee will need to be turned in to be eligible for consideration.

e Student Focus Questionnaire: Complete a questionnaire of your intent by thoroughly and thoughtfully
answering the questions stated below to determine your acceptance to the Aveda Institute:

o Why Aveda Institute Maryland?

o  What will you contribute to the industry when you’re finished with your training?
o How will you Inspire Greatness during your training?

o How will you care for those around you?

o What Aveda belief statement do you connect with the most and why?

e High School Completion: Have successfully completed high school or its equivalent as evidenced by a
copy of a diploma, copy of GED certificate, or copy of transcript showing high school completion
date***

e Provide proof of age: Minimum age for students who may enroll in a program is 16 however, the
student must have attained the age of 17 by completion of the program. (e.g., driver’s license, birth
certificate, passport, etc.)

e Citizenship: Copy of Social Security Card, Passport, Alien Registration Card, United States Certificate of
Naturalization or Citizenship

***|f homeschooled, the applicant must provide evidence of completion of home schooling that state law treats as a home or private school. If the state issues a credential for
home schooling, the applicant must provide evidence of that credential. In addition, if the applicant has a foreign high school diploma, the applicant must provide evidence that
verification of his or her high school diploma has been performed by a company that is qualified to translate documents into English and confirm the academic equivalence to a

U.S. high school diploma from a recognized agency such as World Education Services (WES), Globe Language Services and Educational Credential Evaluators (ECE).
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TRANSFER HOURS

EARNED FROM ANOTHER AVEDA INSTITUTE

Aveda Institute Maryland accepts transfer clock hours from other Aveda institutes if the student left in good
standing but doing so is up to Aveda Institute Maryland’s discretion. To transfer hours from another Aveda
institute, the student must provide Aveda Institute Maryland with a copy of his or her official transcript. The
institute will conduct an assessment using Maryland required curriculum rules to determine whether to
accept the hours and how many hours to accept. A maximum of 750 transfer hours will be accepted and no
less than 300 transfer hours will be accepted for the Cosmetology Hairstylist Program and/or Barber/Stylist
programs. No transfer hours are permitted for the Blow Dry Stylist and/or Esthetics and/or Massage Therapy
Programs. The cost of tuition will be prorated based on the number of transfer hours accepted by the
Institute. Exceptions to this policy are at the discretion of Aveda Institute Maryland.

With regards to Satisfactory Academic Progress, a student’s transfer hours will be counted as both
attempted and earned hours for the purpose of determining when the allowable maximum time frame has
been exhausted. SAP evaluation periods are based on actual contracted hours at the institution.

Students are required to participate in practical and written examinations. These exams will be used to
determine the appropriate entry point into the program and the hours that will be accepted. No transfer
hours over 2 years will be accepted. Transfer hours must be for like-kind programs.

For Veterans and Gl Bill® eligible dependents, the school will obtain written records on previous education
and experience, complete an evaluation, grant credit where appropriate, and advise the VA claimant and the
Department of Veterans Affairs accordingly. Gl Bill® is a registered trademark of the

U.S. Department of Veterans Affairs (VA). More information about education benefits offered by VA is
available at the official U.S. government Web site at http://www.benefits.va.gov/gibill.

This school makes no adjustments to recognize a student’s prior education once the student has started at
Aveda Institute Maryland. Students transferring to another school may not be able to transfer all the hours
they have earned at Aveda Institute Maryland; the number of transferable hours depends on the policy of

the receiving school.

EARNED FROM A NON-AVEDA INSTITUTE

Aveda Institute Maryland does not accept transfer clock hours from non-Aveda Institutes. Exceptions to this
policy are at the discretion of Aveda Institute Maryland.

BETWEEN PROGRAMS AT THE INSTITUTE

Aveda Institute Maryland does not accept transfer hours between non-related programs at the Institute.
However, if a student enrolls in an additional program at the institute within 12 months of successfully
graduating from an existing program at the school, Aveda Institute Maryland will waive the $25 application
fee. If a student owes a balance, withdraws, or is terminated at any point during the program, the discount
does not apply.
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PROGRAM REENTRY

A student may apply for reentry into a program after they officially withdrew, if the following conditions are

met:

The date of reentry must be a minimum of 10 days and no longer than one year past the withdrawal
date

Students need to initiate the reentry process with the Admissions Team prior to the requested return
date

Students will meet before the reentry committee to be considered for reinstatement

A student who is granted reentry will be given a reentry date based upon class availability and
appropriate placement in their program

A re-enrollment fee of $125 does apply

The student may need to apply for financial aid and complete the entire financial aid process before
returning, the student should contact the financial aid office immediately to determine if they must
reapply

Students must satisfy or make arrangements to satisfy any outstanding balances due on their account
prior to returning to their program

The student, if accepted, will re-enter at the current tuition and fee rate which will be prorated based
on the number of hours needed to complete the program. If books and/or supplies are needed, they
may be purchased from the school at the current rate. The student must update any pre-existing
student equipment/supplies kit to the standards of the current kit and must possess or purchase the
current textbook set.

Students are only allowed one reentry per program. A student will return under the same status as they
were when they left. All reentry requests are subject to approval and may be denied. Students will receive
the determination of the reentry request from the Re-Entry Committee.

ABILITY TO BENEFIT

Aveda Institute Maryland does not accept Ability to Benefit students.

NONDISCRIMINATION POLICY

Aveda Institute Maryland in its admissions, instruction, and graduation policies, practices no discrimination
on the basis of race, religion, color, financial status, sex, ethnic origin, age, veteran status, citizenship,
national origin, or sexual orientation.
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HOW TO WITHDRAW

The student must notify the Student Services Team in writing of his or her intent to withdraw. The
withdrawal is effective on the date the notice is delivered in person, or if sent in the mail on the postmark
date or if via email on the date the email was sent. The written notice of withdrawal does not need to take a
particular form. It is effective if it indicates the student’s desire to withdraw from the program. The student
will be deemed unofficially withdrawn if the student fails to attend classes for a 14-day calendar period or
until the student exhausts the pool of hours as determined by the institute from its attendance records
without making arrangements concerning the absence.

For purposes of determining the amount of the refund, the date of the student’s withdrawal shall be
deemed the last date of recorded attendance. For the purpose of determining when the refund must be
paid, the student shall be deemed to have withdrawn at the end of the 14-day period or the day the student
exhausted his or her pool or hours. Students’ locker and assigned station must be vacated immediately upon
withdrawal. Aveda Institute Maryland is not responsible for missing items after the student has withdrawn.
Any items not taken home will become the property of Aveda Institute Maryland as of the day of the date of
withdrawal. The institute will donate or dispose of all items left at the institute.

Students who withdraw prior to completion of the course and wish to re-enroll will return in the same SAP
status as at the time of withdrawal. That means that students’ prior scheduled hours from their first
enrollment will continue to apply toward the maximum time frame.

STUDENT STATUS CHANGE/CHANGE OF SCHEDULE

If a status change is needed at any time during a student’s enrollment, withdrawal, or reentry, requests are
to be submitted in writing to the Student Service Team to be considered official. Students are permitted to
change schedules, free of charge, one time. Any additional schedule changes will require a $200 change
schedule fee. Students are only permitted to change their schedule up to 4 times per enrollment, any
additional change requests, will not be approved.

CHANGING PROGRAMS

If a student begins a program like Cosmetology, does not finish, and decides to begin a different program at
the institute like Esthetics or Massage Therapy, the student’s SAP will start all over for Esthetics or Massage
Therapy. Students must satisfy all financial obligations with the institute before applying for additional
programs offered at the institute and must complete the enrollment process for the new program
application. Any number of transfer hours to be transferred from the existing program to the new program
will be at the discretion of the Directors.
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TUITION & FINANCIAL INFORMATION

TUITION

The student must complete an Application for Admissions form. This form requires a $25 fee and is applicable for all
programs offered by Aveda Institute Maryland.

INVESTMENT IN EDUCATION — PROGRAM COST

Tuition and charges are valid for programs starting January 1, 2024.

Cosmetology

Esthetics

Massage Therapy

$19,000 Tuition
$5,800 Kit Fee

$350 MD Sales Tax
$775 Technology Fee
$125 Enrollment Fee
$25 Application Fee

$26,075 Total*

$11,200 Tuition
$2,900 Kit Fee

$175 MD Sales Tax
$775 Technology Fee
$125 Enrollment Fee
$25 Application Fee

$15,200 Total*

$13,000 Tuition
$2,000 Kit Fee

$120 MD Sales Tax
$775 Technology Fee
$125 Enrollment Fee
$25 Application Fee

$16,045 Total*

Hair Stylist

Barber/ Stylist

Blow Dry Stylist

$15,000 Tuition
$5,500 Kit Fee
$330 MD Sales Tax
$775 Technology Fee
$125 Enrollment Fee
$25 Application Fee

$21,755 Total*

$13,000 Tuition
$4,500 Kit Fee
$270 MD Sales Tax
$775Technology Fee
$125 Enrollment Fee
$25 Application Fee

$18,695 Total*

$4,800 Tuition
$2,500 Kit Fee
$150 MD Sales Tax
$45 Technology Fee
$125 Enrollment Fee
$25 Application Fee

$8,050 Total*

*Prices are subject to change without notice




PAYMENT OPTIONS

Prior to enrollment, students must complete an Application for Admission. There are several options for
financing education. Students may finance their education using Federal Student Aid, for those who qualify.
Otherwise, any student participating in an approved payment plan must sign a promissory note which
discloses the terms of payment. Method of payments of monies owed to the institution may be in the form
of cash, credit card, check, money order, cashier’s check, certified check, scholarships and/or Title IV funds.
There will be a 3% convenience fee added to any credit card transaction over $200.00 and a 3.9%
convenience fee for any credit card manually entered without the card present.

Tuition payments are an obligation you assumed upon signing your enrollment agreement. Make these
payments promptly. Delinquency in payment of tuition will be cause for interruption of training and/or
termination. A late payment fee of $25 will be assessed every 10 days a payment is late. Once a payment is
10 days late, the student may not return to class until the late payment and fees are satisfied. A student may
not receive his/her diploma unless their account is paid in full. If you are having trouble meeting your
financial obligation, you must communicate with the Financial Aid Administrator. (Refer to Payment Policy).

No application forms will be completed by the School enabling students to take the state board examination
until all academic and financial obligations have been fulfilled. Any payment made during the last two weeks
must be in the form of a certified check, money order, credit card or cash. No personal checks will be
accepted.

PAYMENT POLICY

All student accounts must be paid in full at the time the students have been offered 80% of the program's
clock hours. Eligibility for a final disbursement of Pell grants, Student Loans, and/or Parent-Plus Loans shall
be interim payment in full. Failure to receive final disbursements from any of those programs will cause a
balance due which must be paid in full before diplomas, transcripts and state board applications will be
released.

Students shall not start until their financial packages are in place and complete. That is, all of the following
must be in place:

* Male students must be registered with the Selective Service if of eligible age.

* Free Application for Federal Student Aid (FAFSA) must be complete for any student seeking financial
aid. All comments must be cleared or satisfied to the satisfaction of the U.S. Department of Education.
If an FAFSA states that an income tax return will be filed that must be accomplished and a copy of that
return must be submitted to the school.

e Verification of the ISIR must be complete if required by the U.S. Department of Education.

¢ Aveda Institute Maryland Promissory Note must be signed by student and/or a guarantor (minors
only) for any cash-pay portion of the financial obligation. Down payment must be made prior to the
start of class.

e Down payment must be paid prior to the start of class if the student is a full cash-pay student.
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Financial aid for the entire program is estimated based on the current accepted Institutional Student Information
Record issued by the U.S. Department of Education. Cash-pay portions of the Enroliment Agreement/Contract
obligation are based on that estimate. It will not be assumed that a student will be eligible for future financial aid. A
Promissory Note is required for any cash-pay portions of the tuition and must be paid in full by the time she/he has
been offered 80% of the program's clock hours.

Promissory Note payments that are more than 10 days late may result in the termination of enrollment. A student who
is on a leave of absence, withdraws or is terminated from enrollment shall continue to make payments as specified in
the promissory note until her/his account is paid in full per the requirements of the Enroliment Agreement Contract. A
student who is terminated from enrollment for not making timely Aveda Institute Maryland Promissory Note
payments shall have her/his account immediately turned over to a professional means of collection.

All financial aid disbursed by the U.S. Department of Education will be applied to the balance on the student’s
account before any refunds will be made to a student.

Continuing students applying for financial aid must submit their Free Application for Federal Student Aid (FAFSA) for
the next award year by October 1 and clear all comments and verification requirements before June 1. If financial aid
decreases in a future award year, billing for the deficiency will commence on June 1. Monthly payments must be
credited to accounts in equal amounts so that the accounts will be satisfied by the time those students have been
offered 80% of the program's clock hours. Failure to meet the requirements of this paragraph may result in
termination of the enrollment and accounts being sent to a professional means of collection.

After 80% of the program's clock hour’s personal checks will not be accepted. Payments must be in the form of a
cashier’s check, credit card or money order.

Students who withdraw or are terminated from enrollment shall have their tuition cost prorated per their Enrollment
Agreement Contract. Payment arrangements on balances due to the school must be made within 30 days of the last
date of attendance. Failure to meet this requirement will result in accounts being sent to a professional means of
collection.

RETURNED CHECKS

Any checks returned by the bank, that were intended to satisfy any student financial obligation to the school, will have
a charge of thirty-five (535) fee assessed to them in addition to the face value of the check and must be satisfied within
5 days of bank return notice.
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FINANCIAL AID PROGRAMS

Aveda Institute Maryland offers quality education at surprisingly affordable cost. However, many qualified
students may need financial assistance in the form of Federal Student Aid in order to attend school. Aveda
Institute Maryland participates in a variety of Federal Student Aid programs to assist qualified students obtain
post-secondary education but do not have adequate financial means to do so.

Students enrolling in any program should complete the Free Application for Federal Student Aid (FAFSA). A
student’s financial aid package may include a Federal Pell Grant, Federal Direct Student Loan, Federal Direct
Parent Plus Loan, VA education benefits, State grants, and scholarships.

e Federal Pell Grants: The Federal Pell Grant is a need based federal grant for undergraduate students and
does not require repayment.

e Maryland State Tolbert Grants: The Tolbert grant is available to students attending a private career school in
Maryland and must demonstrate a financial need. Tolbert Grants areS500 per award. This award is applied to
tuition costs only and if there is no student balance the credit amount on the student’s account will be
applied to existing Unsubsidized or Subsidized student loans.

e William D. Ford Direct Loan Program: Direct Loans are low-interest loans for students and parents to help
pay for the cost of a student's education after high school. The lender is the U.S. Department of Education
(the Department) and must be repaid.

e VA Benefits: The school is approved by Maryland State Approving Agency to offer training to Veterans and
other GI Bill® eligible dependents under the VA Education Benefit Program. The Cosmetology Program,
Esthetics, Hairstylist, Barber/Stylist, Blow Dry Stylist, and Massage Therapy Programs are approved for VA
Educational Benefits. The Institute will not penalize a student while waiting for payment from the U.S.
Department of Veterans Affairs (VA). Gl Bill® is a registered trademark of the U.S. Department of Veterans
Affairs (VA). More information about education benefits offered by VA is available at the official U.S.
government Web site at http://www.benefits.va.gov/gibill. **VA Benefits are not eligible for use on Hybrid
Programs**

e Scholarships: Various scholarships are available to full time students from government agencies and private
organizations. The Financial Aid Office can advise the student of where to seek these awards.

APPLYING FOR FINANCIAL AID (TITLVE IV FUNDS)

If you think you may need financial assistance to attend Aveda Institute Maryland of Hair, we encourage you to
apply for financial aid using the Free Application for Federal Student Aid (FAFSA). The application may be found
Online (electronically) by accessing www.fafsa.ed.gov or you may call 1-800-433-3243 to obtain a paper copy.
Use Aveda Institute Maryland’s federal school code 016012 to ensure that we receive your FAFSA. The FAFSA is
available on October 1 each year at no cost to students. The FAFSA asks for your family’s financial information.
You and your parents (if you are a dependent student) will complete the FAFSA. You will each need to use
information from your most recent Federal income tax returns.

Once you submit your FAFSA, the application will be checked for completeness. If an item is left blank, the form
may not be processed or will be returned to you. This could cause a delay in the processing of your application.
An electronically filed FAFSA will take approximately 3 days to process. A paper FAFSA application will take about
four weeks to process. After the FAFSA is processed, you would receive a report of your answers to the FAFSA
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guestions via email if you filed electronically or via regular mail if you filed a paper FAFSA. This is called a Student
Aid Report (SAR). Your SAR will tell you you’re expected family contribution (EFC). This is how much money you
and your family are expected to contribute toward your college expenses.

FINANCIAL NEED

Most Federal Financial Aid is awarded on the basis of financial need. A student’s financial need is the difference
between your cost of education (educational expenses such as tuition, fees, room, board, books, supplies and
other expenses) and a student’s Expected Family Contribution (EFC). If there is anything left over after
subtracting the expected family contribution from your cost of education, you are then considered to have
financial need.

VERIFICATION PROCESS

Verification is a process used to verify certain information on the FAFSA to ensure its accuracy. Some students
are selected for verification by the U.S. Department of Education. Others are selected by the school.

Why is your file being verified?
There are several possibilities for being selected for FAFSA verification. Keep in mind that more possibilities exist,
but the following are the main reasons for being selected:

e You were selected randomly.

e The submitted FAFSA application has incomplete data.

e The data on the FAFSA application appears to contradict itself.

e The FAFSA application has estimated information on it.

What needs to be done after the selection?
After you receive notification that you have been selected for verification, you should first read any messages
from the Department of Education appearing on the Student Aid Report. Contact your Financial Aid Office (FAO)
if you have any questions. Next, you should submit copies of documents that the Financial Aid Office requests.
These documents may include:

e Verification Worksheet

e IRS Tax Return Transcript (Note: If you use the IRS Data Retrieval option when completing the FAFSA and

make no changes to the tax information, a tax return transcript may not be required.)

e Marriage Certificate

e Alien Registration Card

e Other information/documentation

The type of documents required will vary from student to student, and not all students selected for FAFSA
verification will have to submit the same documents. Do not turn in any documentation that was not requested.

If you have filed your taxes with the IRS, you should log into your FAFSA at www.fafsa.ed.gov and make a
correction to use the IRS Data Retrieval Tool to update your tax information. If you do not, or cannot, use the IRS
Data Retrieval Tool, you will be required to obtain a tax transcript from the IRS and submit it to the Office of
Student Financial Assistance. Personal copies of tax returns can no longer be accepted.
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PACKAGING CRITERIA FOR STUDENT FINANCIAL AID AWARDS

All tuition and fees will be paid in full before any funds will be awarded to the student as expense funds.
When a Federal Direct Loan is disbursed, either subsidized or unsubsidized, all proceeds will first go
toward tuition and fees.

If applicable, Pell Grant funds will be awarded to tuition and fees.

All tuition and fees must be paid in this academic year. Any student crossing academic years will receive
student expenses in the next academic year, if applicable or eligible.

For students receiving VA benefits, the school will notify the VA of any changes in enrollment status
including attendance and/or academic probation, changes in schedules or terminated training.

REFUND POLICY

For applicants who cancel enrollment or students who withdraw from enrollment a fair and equitable settlement
will apply. The following policy will apply to all terminations for any reason, by either party, including student
decision, course or program cancellation, or school closure.

Any monies due the applicant or students shall be refunded within 30 days of official cancellation or withdrawal.
Official cancellation or withdrawal shall occur on the earlier of the dates that:

An applicant is not accepted by the school. The applicant shall be entitled t